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Imagine a time when men and women endured hurricanes, wars, 
and other hardships to provide safety and sanctuary for mariners along 
America’s waterways. It was a time when communication between dis-
tance places was slow and prolonged. Mariners  relied on the United 
States Lighthouse Service to guide them to safety and out of harms way. 
The keepers of these great lights were the guardians of ships and sailors, 
sometimes offering refuge from the harsh elements when shipwrecks oc-
curred.

Lighthouse keepers and their families were often isolated miles 
away from local towns. This made even routine trips for supplies difficult. 
Because of this obstacle, much of their food was grown and produced by 
the family at the lighthouse station. 

Not all keepers were men. Both men and women served as keepers 
of the light. Many women took on the responsibility of keeper after a hus-
band or father died or was away from the lighthouse. Some even worked 
for the United States Lighthouse Service for years as head keeper. 

Many people are unaware of the essential role light keepers played 
in the well-being of mariners in Louisiana and along the Gulf Coast. They 
were an important part of our growth and development as a state. Today, 
lighthouse keepers are the unknown heroes of Louisiana’s past which 
should never be forgotten. 

The Lake Pontchartrain Basin Maritime Museum’s Light Keeper’s 
Overnight Program is designed to educate the public about Louisiana’s 
unique history through different activities involving the Tchefuncte River 
Light Station in Madisonville, Louisiana.  Participants will learn the history 
of the Tchefuncte River Light Station and about the keepers and families 
that served Louisiana for well over a century. 
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The Lake Pontchartrain Basin Maritime Museum’s (LPBMM) Light 
Keeper’s Overnight Program offers the public an immersive experience in 
the life of a United States Lighthouse Keeper. Participants will use the his-
toric dwelling of the Tchefuncte River Light Station and the exhibits of the 
Lake Pontchartrain Basin Maritime Museum to bring history to life.

Glimpse back in time when Louisiana had over a dozen towers light-
ing the waters. Relive the history of Lake Pontchartrain through the story 
of the Tchefuncte River Lighthouse and get a chance to perform the duties 
of a lighthouse keeper. Take a peek inside the keeper’s cottage and par-
take in unique, hands-on activities and see if you have what it takes to be-
come a keeper of the light.

Louisiana Standards, Benchmarks, and GLE

The LPBMM Overnight Program covers many of the Louisiana Stan-
dards and GLEs, including the newest Louisiana Wetland Education 
GLEs. The Light Keeper’s Overnight Program is the first such program by 
LPBMM. Others will be initiated periodically. 

Participating Groups

Boy Scouts and Girl Scouts are among the groups who can par-
ticipate in the overnight program. Church groups, youth group, 4-H, and 
school classes are welcome to sign-up for the experience.
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Day 1 Schedule:
5:30 Arrival for those groups barbecuing before the program

Submit Final Paperwork 
Adult “Swim”-Parent and Chaperone access to the museum

No Kids Allowed!! 

7:30 Arrival of groups not participating in barbecue/Submit Final Paper
work 

7:45 Stow gear (Bathroom Break)

8:00 Introduction at Museum
 Safety Briefing/Fire Drill
 Lighthouse Keeper’s Evaluation
 Signing  the Oath of Office as a United States Lighthouse 

         Keeper
 Activity chosen by group

8:30 Tour of Light Keeper’s Residence
● Activity chosen by group

9:00 Break/Snack at the Light Keepers Residence (Bathroom Break)

9:30 Museum
 Activity chosen by group
 Movie (Changes depending on age range of group)

11:30 Prep for bed (Bathroom Break)

12:00 Lights out (sleep in Museum)

Day 2 Schedule:
6:30 Everyone up/breakfast (Bathroom Break)
7:15 Clean-Up Area and Prepare for Departure 
7:30 Receive Commendations for Outstanding Service
8:15 Group Photograph
8:30 Departure or discovery in the Museum on Own and Gift Shop

The schedule is tentative and new activities are always being added to the program.
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Participants must be at least  six (6) years old. There is a 20-person minimum 
and a 30-person maximum.

Adult /Child Ratio 
A minimum of one adult leader(18 years or older) is required for every five (5) children.  
Children must be supervised at all times. Be prepared to organize into adult/youth 
teams of 5 or less for assignments. This should be done prior to arrival at the mu-
seum. (Teams will be needed only if activity calls for them, but be prepared anyway.) 

Sleeping Areas and Other Facilities
Each group will sleep on the event room floor on the right side of the museum en-
trance. Male and female groups will sleep in a separate areas. Be sure to bring sleep-
ing items: sleeping bag, pillow, pop-up tents and/or other blankets. 

Arrival Time
Make sure your group knows exactly what time to meet at the museum. The group 
leader must arrive on time to receive program instructions and to check-in the group. 
While the leader is checking-in, the group may begin unpacking their belongings. Once 
check-in is complete, the group will gather on the front steps on the museum for the 
introduction. Since the check-in procedure and safety drill are mandatory, individuals 
must be at the museum no later than 7:30 p.m. After hour or emergency contact can 
be made by calling the museum office at (985) 845-9200.

Outdoor Barbecue
Groups who would like to barbecue prior to the program need to schedule with the mu-
seum when registering for the program. These groups should arrive no earlier than 
5:30 p.m. The museum will provide a charcoal grill only. Charcoal, lighter fluid, cooking 
utensils, food, etc. will be the responsibility of the groups. 

Check-In
Parking is available across the street from the museum and participants are expected 
to carry sleeping bags and other gear into the museum at the appointed time. Keep 
snacks separate from other food. It will be brought over to the Keeper’s Cottage and 
stored. The LPBMM Light Keeper’s Overnight Program is conducted in a fun-spirited, 
military manner: falling in, stowing your gear, and following orders are all part of this 
unique and memorable experience.

    Rules & Regulations 



7

133 Mabel Drive • Madisonville, LA 70447 • Phone (985) 845-2000 • Fax (985) 845-9201  

Safety Drill (Mandatory)
All participants MUST participate in a fire/safety drill for their safety. 

Adult Night Watch
Each group must have at least two adults to split night watch. They will need to divide 
the night into two shifts and patrol the event room throughout the evening. It is the re-
sponsibility of the group to choose these adults prior to the overnight.

Participants/Leaders with Disabilities
The historic Keeper’s Cottage has limited physical access which includes a set of stairs  
leading to the porch. The museum has an elevator and stairs for those who need as-
sistance. If alternate accommodations are necessary, please contact the education co-
ordinator at least 24 hours prior to your arrival.

Insurance 
All groups must provide proof of insurance and verification that the activity is spon-
sored by an established organization. 

Program Availability 
The Lake Pontchartrain Basin Maritime Light Keeper’s Overnight Program is available 
to any organized youth group (scouts, schools, churches, etc.). There is a 20-person 
minimum and a 30-person maximum.  Pleases be sure to book in advance by calling 
the museum’s administrative office between the hours of 9:00 a.m. and 4:00 p.m. 
Tuesday– Saturday (985)845-2000.

Please Note: Many events take place at the museum and it is possible that a banquet, 
dance, cocktail reception, or other function may be scheduled during your visit. On such 
occasions, your group activities will remain separated from the event area.

     Rules & Regulations  
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To ensure a safe and pleasant experience, all Light Keeper’s Overnight participants 
will follow the rules. These rules should be read aloud to all participants prior to arrival 
at the Museum. DISCIPLINE IS THE RESPONSIBILITY OF THE ADULT CHAPER-
ONES. ADEQUATE SUPERVISION MUST BE PROVIDED BY THE VISITING 
GROUP AT ALL TIMES. 

1. It is the  responsibility of the chaperones to supervise the entire group during the 
prescheduled outdoor barbeque. Museum staff will be available and walking around 
the grounds throughout the barbeque.  

2. No running or “horse play” in the museum and event room, on the balcony or any of 
the stairs, in the Keeper’s Cottage, or around the museum grounds. 

3. No participants, including adults, are to leave the museum or walk around the 
grounds unless accompanied by a Lake Pontchartrain Basin Maritime Museum staff 
member.

4. Children should not be on the balcony or any of the stairs (stairwell, front stairs, 
back stairs, side stairs) without a chaperone or a LPBMM staff member.

5. Adults must remain with the group at all times. Adults who leave the premises will 
not be permitted to return.

6. No firepots, tikki torches, or any other open flames beside museum approved. 
(BBQ grill provided by museum) 

7. Do not operate any electronic devices located in the museum without the assis-
tance of an adult from the group or a LPBMM staff member. Everything in the mu-
seum should be considered historic artifacts and must be treated with the proper 
respect.

8. Do not enter restricted areas without permission of the Lake Pontchartrain Basin 
Maritime Museum staff.  This includes the boatbuilding area.

9. Do not climb in, on, or around any of the boats that are located at the museum. 
10.Sleep only in the assigned areas of the museum event rooms. At least one adult 

from the group must stay awake during this time for supervision. 
11.No cooking is allowed in or around the museum unless during the prescheduled 

outdoor barbeque. All food must be consumed in the event room or on the picnic 
tables located under the museum. 

12.The group will clean all areas to the standards of the Lake Pontchartrain Basin  
Maritime Museum staff, and the museum, event room, cottage and grounds will be 
inspected for damage and cleanliness before the group departs.

ANYONE damaging the museum, event room, cottage and/or grounds will be prose-
cuted. Groups responsible for damage will pay for REPAIRS, REPLACEMENT, OR 
RESTORATION of damage to the historic fabric and all associated costs, including ac-
quisition or fabrication of replacements for damaged items. There will be no limit to this 
cost, and the cost will be determined by the Lake Pontchartrain Basin Maritime Mu-
seum. 

     Rules & Regulations
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Emergencies
Lake Pontchartrain Basin Maritime Museum staff will be on site and available at ALL 
TIMES  in case of emergency.

Safety Brief 
To ensure your safety during your visit, review the following information with the mem-
bers of your group prior to your visit. 

Safe Conduct 
Please remember two important points while at the Lake Pontchartrain Basin Maritime 
Museum: Respect the museum and its belongings and respect others and their 
belongings. Each of these points indicate that safe conduct needs to be learned and 
practiced. The overnight can be a enjoyable experience if all of the rules are under-
stood and followed.

Violation of ANY safety procedures will be grounds for ejection from the museum. The 
Lake Pontchartrain Basin Maritime Museum or its staff is not responsible for any ex-
penses of the person or group associated with ejection or voluntary departure from the 
museum. During the Light Keeper’s Overnight Program, the museum telephone sys-
tem is not able to accept incoming telephone calls. All incoming calls after regular Mu-
seum hours go directly to a voice mail system that is checked at the beginning of each 
business day (M-F). Therefore, it is recommended that one chaperone be designated 
as the group’s safety contact for family members not participating in the Overnight Pro-
gram. This person should carry a personal cell phone at all times. Family members of 
participants in the Program should be provided with this cellular phone number prior to 
the Overnight. In the event that a participant must be reached in case of an emergency 
at home, it will be possible do so through the group’s safety contact. 

Safety Equipment
• TELEPHONE – Located in the museum gift shop– FOR EMERGENCY ONLY (You 

must have permission by the LPBMM staff to use it). Overnight Program staff will 
also carry a cellular telephone at all times. 

• FIRST AID KIT – Each group is required to bring their own. 

      Safety Procedures
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LPBMM Emergency Evacuation Plan 
If it becomes necessary to evacuate the museum for any reason, move in an orderly 
fashion toward the nearest exit, as follows: 
● Form an organized line with an adult chaperone at the beginning of the line and at 

the end of the line.
● Follow the chaperone in the direction of an exit (away from the fire). In the case of a 

fire and you are not sure where the fire is, exit through the closest door leading out 
of the museum.

● DO NOT USE THE ELEVATORS.
● The group will gather across the street from the museum in the parking lot.
● Chaperones are to do a final head count once everyone is evacuated to safety.
● If 911 has not been notified, do so.
● DO NOT go back inside or underneath the museum for any reason. 

Fire Emergency Drill 
An emergency fire drill will be held to familiarize the group with emergency evacuation 
procedures. Participation by all members of the Overnight group is mandatory. 
Smoke detectors are located throughout the museum. If an alarm sounds, follow the 
procedures listed below. 
• Exit the museum in a quick and orderly manner, moving in the opposite direction of 

the source of the alarm or smoke if present. 
• DO NOT go back for any of your belongings. 
• Inform LPBMM Overnight staff immediately and call 9-1-1. 

The grouped should designate an adult to follow to the emergency exits. The staff of 
the LPBMM will indicate the emergency exits during the fire emergency drill.

       Safety Procedures 

Main
Parking

Lot



11

Groups of 30 participants may be accommodated by the Light Keepers 
Overnight Program.  Groups of less than 30 may participate by paying for 
the minimum number.  LPBMM reserves the right to include  two or more 
same gender groups in the same night.

Cost:
$30.00 per person (adult and children)

Non-Refundable Deposit:
$300.00 to hold overnight date is due at scheduling to ensure a slot. 

The remainder of the balance is due at least three weeks prior to the over-
night. If balances are not paid in full by the due date, groups will lose their 
slot to other groups or events.

Note:  Any adults or children who are deemed a distraction to the group 
may be asked to leave at any time by the overnight staff.  These people 
will not be granted a refund and are responsible for their own alternative 
lodging costs. 
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Please remember you are responsible for bring the following items on your 
overnight visit:

Sleeping Bag Personal Toiletries
Blanket Snack/Breakfast
Pillow Camera/Film

Each group is responsible for their own meals, which includes a 
snack and breakfast. Please be advised that no cooking is allowed at the 
museum. You will have the use of our microwave, but only to heat up 
foods.  You may also use our refrigerator  to keep food and beverages 
cold. Participants will be able to eat outside on benches or inside the mu-
seum, depending on weather conditions.  Please be considerate of the 
museum and clean up any mess. It is part of your responsibility to keep 
the museum clean. Paper or plastic plates, cups, and utensils will be 
brought by the groups. 

Any garbage produced by the groups will be cleaned by the group 
prior to departure. There will be garbage cans throughout the event room 
that can be used by the groups for disposal of trash.  The museum should 
be left in the same condition as it was prior to the group’s arrival. 

Try not to bring cellular telephones, laptop computers, and pagers to 
the museum. It is understood that an emergency may arise and the need 
for immediate contact is pertinent.  These devices will not be allowed to 
distract from the experience at the museum and will not be activated dur-
ing and educational program. The Lake Pontchartrain Basin Maritime  Mu-
seum is not responsible for damage, loss, or theft of any personal items. 
The Lake Pontchartrain Basin Maritime Museum has the right to conduct a 
gear inspection at the beginning and end of your stay. 
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DO NOT Bring the following items on the overnight: 

 Alcoholic beverages (either on or off premises) 
 Tobacco products of any kind 
 Video games, radios, portable CD players, stereos or televisions 
 Chewing gum or any gummy candy
 Drugs or any other medical paraphernalia other than those pre-

scribed for the individual by a medical doctor or over-the-counter 
medication (these should be handed by an adult in the group)

 Knives, box cutters, wrenches, screw drivers, pliers, or other tools or 
cutting implements 

 Appliances, including coffee makers, hot plates, gas stoves, lan-
terns, etc. 

 Pets (guide animals are an exception) 
 Items that may cause damage or injury 

If any of the above listed items are found within the group, they will 
be confiscated and legal action will be taken if need be. The group may be 
asked to leave and will not be allowed to return to the museum in the fu-
ture. 
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While at the Lake Pontchartrain Basin Maritime Museum Light 
Keeper’s Overnight Program, the following list of activities will be avail-
able for participants. Groups may choose3-4 activities to participate in 

during the overnight. 
All first-time groups will participate in the “Oath of Office” activity.

 “Oath of Office”  
Volunteers had to qualify in order to serve as a keeper for the United States Light 
House Service. To simulate a light keeper’s life, participants will also have to “qualify.” 
After taking a tour of the Louisiana Lighthouse Exhibit, participants are given a short 
quiz to see if they have what it takes to be a Keeper of the Light. 

 “The Simple Life”  
There were no corner stores for the keeper and families to walk to and purchase their 
groceries. Many of the essentials, such as butter, were made at home. Participants will 
work together learning how cream turns into butter and get to churn their own butter 
the good old fashioned way, by hand. With just a little salt added, it is great on crack-
ers!

 “ It Came from Home”  
Light keepers were often  isolated from family and friends for months, sometimes even 
years.  Letters from home would help keep them connected to loved ones who were so 
far away. Participants will receive letters from home just as light keepers did when they 
were stationed far away. They will also be given the opportunity to write a letter home 
(that will be mailed after their visit) telling all about their experiences as a keeper. (For 
this activity, we ask that the group leaders collect one (1) letter written by the 
parents, guardians, or loved ones of the participant. It should be written as if 
they have not seen the keeper in months or years.)

 “A Little ‘Light’ Quilting” 
Quilting was not only a way to keep warm during cold, winter nights, but was also a 
means of creativity among families.  Participants will be given the opportunity to ex-
press their experience as light house keepers by designing pictures that will become 
part of a group quilt. 

♦ “Fly It Proud!”
The United States Light House Flag was flown with honor on lightships during the be-
ginning of the 19th century. It was also flown at light houses awarded Lighthouse of the 
Year.  In small groups, participants will design and create their own Light House flag 
that they will display with pride throughout their service for the evening.

♦ “Neither Rain nor Shine”  
Keeping the light was a duty for those truly committed to their work. As a keeper, par-
ticipants will be given the option to sign-up for night watch.  Every two hours a keeper 
will have to wake up and tend the light and assure the grounds are secure. Participants 
will be given the opportunity to sign-up for night watch to truly experience the dedica-
tion keepers had for their profession. 
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Group Name:____________________________________________________________

Date of Overnight: ________________________________________________________

Number of Participants

Total Number of Participants (Children)             (Adults)

133 Mabel Drive • Madisonville, LA 70447 • Phone (985) 845-2000 • Fax (985) 845-9201  

Lake Pontchartrain Basin Maritime Museum Overnight Program Group Roster

Name of Youth   M       F Name of Youth    M       F Name of Adult    M       F

Please fill in the names of all participants including the adult chaperones. 
Please make sure to print legibility with pen.

        Group Roster 
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Overnight Extras

After your overnight experience, the museum gift shop will be open 
exclusively for overnight guests to shop. The gift shop includes the follow-
ing standard merchandise:

Postcards

Books

Museum and Wooden Boat Festival Apparel

Wooden Boat Festival Posters 

In addition to the standard merchandise, items exclusively available to 
overnight participants include:

LPBMM Overnight Program Patches

T-Shirts
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           Overnight Extras
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Please choose three dates for your LPBMM Light Keeper’s Overnight Program. We will honor 
your first choice, if possible. All applications are processed in the order that they are received.

Group:____________________________________________ □Troop □Pack □Other:____________ 
Date Requested: (1st Choice) ____________ (2nd Choice) ____________ (3rd Choice) ____________

Contact Person: Phone Numbers:

Name:______________________________________ Daytime: ( ______ )_______________________

Leader Name: ________________________________ Evening: ( ______ )_______________________

Mailing Address: ________________________________ Cell/Mobile: ( ______ )__________________

City: ___________________________________________ Fax: ( ______ )_______________________

State:______________ Zip Code: ______________________ E-Mail:___________________________

Activities: Choose 3-4 activities for your group to participate in from the activities sheet.

Will your group participate in the outdoor barbeque prior to the overnight?         Yes         No

Program Cost: The charge for an overnight stay is $30.00 per person regardless of age.

Prepayment: A $300.00 non-refundable deposit must accompany this application to secure a date for 
your group. The non-refundable deposit will be applied toward the total cost of your stay. In the event 
that your group must re-schedule, the amount can be applied toward an alternate date. No refunds will be 
issued. Cancellations/No-Shows can be rescheduled. 

Confirmation: A confirmation and further instructions will be sent upon approval of assigned night via e-
mail. If no e-mail address is available, confirmation will be mailed.

How did you hear about the LPBMM Light Keeper’s Overnight Program?

□Website      □Another Group     □Friend     □Museum Flyer     □Newspaper Article     □Referral  

□Previous Stay: (Date) _________________________ □Other: ______________________________

Please mail this form along with payment (check or money order made out to Lake Pontchartrain 
Basin Maritime Museum ) to the following address:

LPBMM Overnight Program
133 Mabel Drive
Madisonville, Louisiana 70477

Questions? 
E-mail: educator@lpbmaritimemuseum.org or call: (985)845-2000

           Registration Form

1. ______________________________________

3. ______________________________________

2. ______________________________________

4. ______________________________________
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PARTICIPANT’S INFORMATION:

Last Name of Child: ______________________ First Name of Child: __________________ M.I.:_____ 

Street Address:__________________________  City/Town:____________________ Zip:___________

NAMES OF LEGAL GUARDIAN(S):

____________________________Home # _(____)_________ Work # _(____)________

____________________________Home # _(____)_________ Work # _(____)________

EMERGENCY INFORMATION: Please list an alternative emergency contact if the above cannot be 
reached.

Name: ______________________ Relationship to Participant: ____________________

Address: _______________________________________________________________

_______________________________________________________________________

Home # _(____)____________                    Work # _(_____)_____________

INSURANCE INFORMATION: All Participants must have insurance in order to partake in the program. 

Name of Insurance Company ___________________________________________________________

Policy Number ______________________________________________________________________

Group Number _______________________________  ID Number_____________________________

      Emergency Information
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PARTICIPANT’S INFORMATION:

Last Name of Child: ______________________ First Name of Child: __________________ M.I.:_____ 

Street Address:__________________________  City/Town:____________________ Zip:___________

                  
List all health conditions/recent operations/serious illnesses/injuries of the participant: ______________

___________________________________________________________________________________

___________________________________________________________________________________ 

___________________________________________________________________________________

List all medications the child is currently taking with the dosage and administration rate: ____________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

Who is the member in the group allowed to administer these medications to your child? _____________

___________________________________________________________________________________

___________________________________________________________________________________

Is your child allergic to anything? Please list._______________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

        Medical Information
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I have voluntarily chosen to participate in and/or permit my child/children to participate 
in the following described activity:

Touring and sleeping overnight at the LAKE PONTCHARTRAIN BASIN MARITIME 
MUSEUM in Madisonville, Louisiana. THIS ACTIVITY INCLUDES TOURING 
THROUGH DIMLY LIGHTED EXHIBITS AND A 19TH CENTURY HISTORIC HOME; 
SLEEPING ON THE FLOOR; EXTERIOR SURFACES MAY BE WET AND/OR SLIP-
PERY.  I CERTIFY THAT I AM AWARE THAT THE ACTIVITY INVOLVES A CERTAIN 
LEVEL OF RISK NOT NORMALLY ENCOUNTERED, AND THAT I VOLUNTARILY 
ASSUME ALL RISKS ASSOCIATED WITH SUCH ACTIVITY.  AS CONSIDERATION 
FOR BEING PERMITTED TO PARTICIPATE IN THIS ACTIVITY,  I HEREBY VOLUN-
TARILY RELEASE THE LAKE PONTCHARTRAIN BASIN MARITIME MUSEUM AND 
ANY AND ALL OF ITS DIRECTORS, OFFICERS,   EMPLOYEES,  AGENTS & REP-
RESENTATIVES FROM ANY CLAIMS FOR PERSONAL INJURY OR PROPERTY 
DAMAGE ARISING OUT OF OR CONNECTED WITH MY OR MY CHILD’S/
CHILDREN’S PARTICIPATION IN SAID ACTIVITY, WHETHER SUCH INJURY OR 
DAMAGE WAS CAUSED BY NEGLIGENCE OR OTHERWISE, & I HEREBY VOLUN-
TARILY WAIVE MY RIGHT TO MAKE A CLAIM AGAINST OR SUE FOR SUCH IN-
JURY OR DAMAGE.

I have carefully read this Release of Liability Agreement & fully understand its con-
tents. I sign this document of my own free will.

Child/Children’s Names (Please Print) Child/Children’s Date of Birth

____________________________ _____________

____________________________ _____________

____________________________ _____________

____________________________ _____________

____________________________ _____________
[Signature of custodial parent] [Date]

_____________________________ _________________

            Hold Harmless
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□ Prior to Overnight
Prior to your overnight, the following items need to 
submit early enough to assure a slot:
□ Reservation Form
□ Non-Refundable Deposit
□ Certificate of Insurance
□ Group Roster with total number of children/

participants and adult chaperones 
The early these forms are submitted, the better the 
chance of  confirmation of the requested date. 

Remember: Final Payment is due three weeks 
prior to overnight.
——————————————————-————-

□   Schedule Meeting with the Group
Schedule a meeting with both the youth and their
parents at least six (6) weeks prior to the overnight
date to collect the program fee and to plan for your
overnight stay. These are the points that you will
want to cover:
□ Review Rules, Regulations & Safety Guide-

lines.
□ Review General Information, including gear 

and clothing to bring.
□ Location and time to meet (either a central 

meeting place for caravan purposes or in front 
of the museum).

□ Participants are to wait outside of the museum 
until the group is all present.

——————————————————————--

□ Final Payment
Send your payment to the Lake Pontchartrain Ba-
sin Maritime Museum office, along with your com-
pleted roster and proof of insurance, at least three 
weeks prior to the date of your stay.
——————————————————————--

□ Bring the Following Items 
□ Sleeping Bag
□ Personal Toiletries
□ Blanket 
□ Snack/Breakfast
□ Pillow
□ Camera/Film
——————————————————————--

□ DO NOT Bring the Following Items  
□ Alcoholic beverages (either on or off premises) 

□ Tobacco products of any kind 
□ Video games, radios, portable CD players,  

stereos or televisions 
□ Chewing gum or any gummy candy
□ Drugs or any other medical paraphernalia other 

than those prescribed for the individual by a 
medical doctor or over-the-counter medication 
(these should be handed by an adult in the 
group)

□ Knives, box cutters, wrenches, screw drivers, 
pliers, or other tools or cutting implements 

□ Appliances, including coffee makers, hot 
plates, gas stoves, lanterns, etc. 

□ Pets (guide animals are an exception) 
□ Items that may cause damage or injury 
——————————————————————--

□ Required Paperwork Upon Arrival
For organized overnight stays, there are two impor-
tant documents you are required to provide:
□ Your group’s Tour Permit (or other such   

document indicating that the trip is sanctioned 
by your organization)

□ Hold Harmless Forms
□ Emergency Forms
□ Medical Forms
□ Local Newspaper Form 
Important: Make arrangements to get a copy of 
your certificate of insurance or a tour permit show-
ing that the group is covered for liability insurance 
during your stay at the Lake Pontchartrain Basin 
Maritime Museum. The certificate must show the 
Lake Pontchartrain Basin Maritime Museum as an 
additional insured. We cannot permit your group 
to stay without this certificate.
——————————————————————--

□ Arrival
Plan to arrive as a group by 7:00 p.m. While your 
group is getting organized, please take a final head 
count and be prepared to confirm the number of 
participants and whether any members will be ar-
riving late.
——————————————————————

□ Rules and Schedule
Distribute copies of both the Rules, Regulations & 
Safety Guidelines and the Overnight Schedule to 
each of your adult chaperones. Review the rules 
again with the entire group before entering mu-
seum.

The following checklist is intended to help plan your group’s overnight stay.
If you have any questions please call the museum during office hours. 

(M-F, 9:00a.m.-5:00p.m.)

         Final Checklist


